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TTOJIOKEHVE O BBEIEHMM DJIEKTPOHHOI'O IOKYMEHTOOBOPOTA
T10 YUYETY YCIIEBAEMOCTU U TIOCEIIAEMOCTHY OBYYATOLLXCST
C TIOMOILIBIO ABTOMATU3UPOBAHHON MHOOPMAIMOHHOM
CHACTEMBI «ELSCHOOL»

Hacrosmee ITonoxkeHne sBiseTcd TOKYMEHTOM, ONPEICIIONMM IOHATHS, LelH, TpeOoBaHHS,

KOHTPOJIb, IpaBUlia ¥ TOPSAOK paboThl C IJIEKTPOHHBIM JKYyPHAJIOM, HPOIEAypy obecnedeHms

JIOCTOBEPHOCTH BBOJMMBIX B OJEKTPOHHBIM JKypHal HaHHBIX, HAAEKHOCTH HX XPaHCHHS H

KOHTPOJISL 32 COOTBETCTBHEM TPeOOBAHUAM K HOKYMEHTOOOOPOTY, BKIIOYas CO3J@HHC PE3CPBHBIX

KOITHE, TBEPIBIX KOIH (Ha OyMaXKHOM HOCHTEIE) B MBOY «JIumeit Ne 62 (mamee Jluneit).

1. OBIIME ITOJIOXEHHWA

1.1. Jlamnoe monoxeHWe paspaboTaHO Ha OCHOBAaHUM JCHCTBYIOWIETO 3aKoHoAaTenbcTBa PO o

BEICHUH JOKYMEHTOO0O0pOTa U ydeTa yueOHO-IIeJarOrHIeCcKot AesTeIbHOCTH:

~ @enepanbHOro 3aKoHa «O6 obpasoBanum B Poccuiickoit @enepanum» ot 29.12.2012r. Ne273-
@3 (c H3MEHEHUSIMU U JIOTIOJTHEHUSIMH );

— ®enepanpHOro 3akoHa «O MepCoHaATbHBIX JaHHBIX)» OT 27.07.2006r. Nel152-@3 (c u3MeHEHHAMH
Y JIONIOJTHEHUSIMH);

— Tlocranosnenwue [Ipasurenscrea PO ot 24.10.2011r. Ne861 «O ¢enepanbHBIX rocy1apCTBEHHBIX
HH(GOPMAIIMOHHEIX CHCTeMaX, OO0ECIeUMBAIOIUX IIPEACTABICHUE B JJIEKTPOHHOM (dopme
rOCyIapCTBEHHBIX U MYHUIIMOATBHBIX YCIYT (OCYIIECTBICHUE (OYHKITHH)»;

— Tlucemo @epepampHOrO areHTCTBa 1O OOpasoBammio ot 29.07.2009 r. Ne 17-110 «O6
00eCIIeYeHUH 3aIUTh! IEPCOHATBHBIX JAHHBIX»;

— @enepansubiii 3akoH Poccmiickoit @epepamm  or  27.07.2006 roma Ne 149-03 «O6
uHbopMaIyy, HHOOPMAIHOHHBIX TEXHOJOTHIX U O 3aIUTe HHYOPMALHN;

— Pacnopstxenus IlpaButensctBa P@ ot 17.12.2009r. Ne1993-p «O6 yTBepKIEHHM CBOAHOTO
MIEPEYHS [IEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT, HPEAOCTABIIIEMBIX B
anextponHoM Bume» (m.8 «lIpemocraBnenme wuHGOpMaNMH O TEKyIEH yCIIEBaeMOCTH
00y4aromerocs, BeIcHHE JICKTPOHHOTO THEBHHUKA M DJICKTPOHHOTO XKypHaJa yCIIeBAEMOCTH));

— IImcema MO P® «O mMeToaudecKux pPeKOMEHIAIUAX 110 BHEIPEHUIO CUCTEM BEACHH: XKyPHAIIOB
YCIIEBaEMOCTH B 3JIeKTpOHHOM Brze» oT 15.02.2012r. NeAT1-147/07.

— IIucemo MununcrepcTBa obpasoBanust u Hayku Poccmiickoit @eneparuu ot 31.03.2014 Ne
MOH-II-1213 «O xypHanax B 37IeKTPOHHOM BHIEY;

— Tlocranosnenus [IpaButenmpcTBa PecryOmuku BaIIIKOpTOCTaH or 18.06.2020 Ne365 «O06
yTBepXKIeHUH I[lOJIOXEHHsT O TOCYHapcTBEHHOM wHGOpManuoHHOH cucreMe «EnuHas
37IeKTpOHHAs oOpazoBarenbHas cpena Pecnybimmku bamkoprocrany; :

— Tlpmkasa MusaucTepeTBa 06pasoBanns 1 Hayku Pb Ne 1578 ot 08.07.2022 «O CpOKax BHECECHHS
CBEICHHWN B DJIEKTPOHHBIM KypHAI 00me00pa3oBaTebHBIME OpraHM3anusIMu PecryOinku
bamxoprocran»



1.2. DnexTponHbi KypHat (natee D) sBiIseTcs rocylapcTBEHHBIM HOPMATHBHO-(PMHAHCOBBIM
JOKYMEHTOM.

1.3. DJeKTpOHHBIM KJIAacCHBIM JKYpHAJIOM Ha3bIBAeTCAd KOMIUICKC MPOTPaMMHBIX CPEACTB,
BKJTIOYAOIHH 6a3y JaHHBIX M CPEACTBA JOCTYyIa K Hel, co3maHHbIX H paspaboranabix AO bPCK
(https://elschool.rv/).

1.4. DK ciry)uT [y peleHus 3a1ad, OMMCaHHbIX B 1.2 HacTosmero [TonoxeHus.

1.5. DX orHocuTrcd K KaTeTOPHH  MHOTOIIOJIB30BATELCKMX — aBTOMAaTH3MPOBAHHBIX
WHQOPMAIHOHHEIX CHCTEM C DPa3HBIMH IIpaBaMM JOCTYMA, U HACTPOWKH KOTOPBIX CO3JaHBI
OT/IENBHEIE DPONM IOJB30BaTeliell ¢ Ha3HAYeHWEM pa3pelleHWl Ha BBUIOJHEHHE OTICIBHBIX
GyHKIMA 1 OrpaHKYeHHH 0 JOCTYIY K HHGOPMAaLHH.

1.6. [Mosnb3oBarensmu DXK ABASIOTCSA Bce YIACTHUKH 00pa30BaTeIbHOTO NpoIecca: aMUHACTPAH
JIunes, meqarorudeckue pabOTHHKH, 00yYArOMIHECs X UX POJAUTEIH (3aKOHHBIE IPEICTABUTENHN).
1.7. DX aensrorcst yacteio MHbopManuoHHO#M — o6pa3oBarenpHo# JInmes.

2. ITEJIX U 3AJJAUM, PEITAEMBIE DJIEKTPOHHBIM KJIACCHBIM JXXYPHAJIOM:

2.1. lens: WHIUBHAYAIGHBEIH yIET pe3yNBTaTOB OCBOCHHSA OOYYalOIIMMHCA  OCHOBHBIX
obpazoBaTenbHEIX IporpamM. OfecredeHuss OOYYalOmMUXCA, HX pOIAMTENEH  (3AKOHHBIX
Ipe/icTaBUTENEH), MEAaroruIeckux pabOTHHUKOB, aIMHHHCTDAIMH, NOCTyHna K HH(pOpMamu# o
mpoiiecce 06pazoBaTeIbHON NEATEITHBHOCTH.

2.2.  DJeKTpOHHBIN KJIACCHBIH XypHAI HCIOIb3YeTC JJIA PELICHUS CIICAYIOMIUX 3a/1a4:

- XpaHeHHe JaHHbIX 00 yCIeBaeMOCTH U IIOCEIaeMOCTH 00yJalomuXCs;

- BEIBOJL HH(OPMAIINH, XpaHsIIelcs B 6a3e qaHHBIX, Ha OyMaXXHbIH HOCHTEND, Ul 0QOpMIEHHS B
BHJI€ JJOKYMEHTA B COOTBETCTBHH C TPeOOBAHUAMHU POCCHICKOIO 3aKOHOAATEIIBCTBA;

- OIEpaTHBHBIA JOCTYI K OLEHKAaM 3a BECh IIEPHOJ BEACHHA XKypHala, IO BCEM MpeaMeTaM, B
moBoe BpeMs BCEM YYacTHHKaM 00pa3oBaTeIbHOrO IIPOIEcca — POJHUTENAM (3aKOHHBIM
IPEACTABUTENSAM ), 00yUYarOIIMCS, IefaroraM U aIMHHACTPALINY;

- aBTOMATH3aIMsI CO3/JaHMUs IEPHOANIECCKIX OTYETOB YUHUTENeH B aIMAHUCTPAIUH;

- CBOEBpeMEHHOe HWH(OOPMHpOBaHWE pojauTeNedl (3aKOHHBIX IIPEACTaBUTENECH) II0 BOIpPOCaM
yCIIEBAEMOCTH H IIOCEIaeMOCTH WX JeTel;

- KOHTPOIb BBHIIOJHEHHS 0Opa3oBaTeNbHBIX IMPOrpaMM, YTBEPKIECHHEIX Y4YeOHBIM ILIAHOM Ha
TEKYIUH yIeOHbIH rox;

- co3JaHMe eIuHON 6a3bl KalCHAAPHO-TEMATHYECKOr0 IUIAHMPOBAHHA II0 BCEM y4eOHBIM
IIpeaMeTaM U MapajulesisiM KJIacCoB; '

- CO3/IaHM€ ¥ PeaTi3allys JUCTAHIIMOHHBIX y4eOHBIX KyPCOB;

- CO3/IaHME YCIIOBHH JIJIsl TUCTAHIIHOHHOTO KOHCYIBTHPOBAHHA 3a00JIEBIINX JETEH;

- uHopMHUpOBaHKe pouTeNel (3aKOHHBIX IIPEACTaBUTENIEH) M yIaIliXCsA O TOMAITHEX 3a/aHUAX U
[IPOXOXICHHH 00pa30BaTeIbHBIX IPOrPaMM 10 Pa3sIHYHbIM IIPESAMETaM;

- QBTOMATH3aIHs CO3AHMS HPOMEXKYTOUHBIX W MTOTOBBIX OTYETOB IENArOrMHYEeCKHX PabOTHHUKOB,
MENarOrduecKUX pabOTHHKOB, BBHINONHSIOMMX (YHKIMH KJACCHBIX  PYKOBOIHMTENEH, U
AIMHUHHCTPAIMN — BEICHUE JJIEKTPOHHOH OTYETHOCTH;

- obecreucHHe BO3MOXKHOCTH IPAMOrO OOWICHHS MEXXy IeIaroraMs, aIMHHHCTpaIHe,
PONMTEISAMH  (3aKOHHBIMH TIPE[ICTABUTENSAME) H OGYJAIOMUMHUCS BHE 3aBHCHMOCTH OT HX
MECTOTIOJIOKCHHS,

3. TIPABUJIA U TIOPAIOK PABOTEI C BHEKTPOHHLIM XKYPHAJIOM

3.1. Texuuueckmit cneruammucT ycranasausaer [IO, HeoOXOEMOe ISt pa60TI>I OXK n
oGecneunBaeT HajyIexKamee (QYHKIIMOHMPOBAHHE CO3JAHHOMN IPOTrPAMMHO-AINApaTHOR CPEIIbL;

3.2. Tlomp30BaTen HOIYYAIOT PEKBH3HUTEI focTyna k DK B ceayromeM nopsake:



- yudTeNs, KJIAaCCHBIC PYKOBOIWTENH, aJMUHHCTPAlHs IIOIYy4YalOT PEKBH3HTBI [TOCTyNa Y
TEXHHYECKOTO CTICIHAIINCTa;

- poUTeNd ¥ 00yJaroIuecs OIy49aioT PEKBA3HTEI IOCTYIA Y KIIACCHOTO PYKOBOIUTEIIS.

3.3. KiaccHBIe PYKOBOIHUTENM CBOEBPEMEHHO 3aIONHSIOT W CISIAT 33 aKTyalbHOCTBIO TAHHBIX o6
00yJaroImmXCsl ¥ UX POJUTENSAX, BEXYT NEPEIIUCKY C POJAUTCIIIMH;

3.4. VuuTens akKypaTHO M CBOEBPEMEHHO 3alONHSIOT JaHHble 00 yd4eOHBIX IporpamMmax ¥ UX
IPOXOKIIEHHH, 00 yCIIEBAEMOCTH 1 MOCSMAEMOCTH 00yYAIOIHUXCS B COOTBETCTBUM C HHCTPYKITUCH.
3.5. 3aMecTHTeNH JUPEKTOPA JIWIES OCYIIECTBILIIOT IEPHOANYCCKHH KOHTPOIb HaJ BeacHAeM DK,
COZIEpIKAIIM: IIPOIIECHT yJ4acTHs B paboTe, IPOIEHT 00yJarOUXCs HE UMEIOUIMX OICHOK, IPOICHT
06y4aromuxcs HMEIOMHUX OJHY OLEHKY, 3aIliCh JOMAIIHETO 3aJaHus, y9eT IPOHIEHHOTO yueOHOro
MarepHaia, MPOIeHT YIacTHsl pOIUTeNel i 00yJarouxcs,

3.6. Poxureny (3aKOHHBIE NPEACTABHTENHN) M YUAIIAECS HMEIOT JOCTYI TOJNBKO K COOCTBEHHBIM
JAHHBIM, W HCIOJB3yIOT DK A UX IPOCMOTpPa M BEACHHS TCPEIUCKH B COOTBETCTBUH C
UHCTPYKIUEH;

4, OVYHKIIMOHAJIBHBIE OBAJA3AHHOCTU [IOJIL3OBATEJIEM TI0 3AIIOJIHEHUIO
QJIEKTPOHHOI'O XXYPHAJIA

4.1. Mupexrop JIumes:

- Pa3pabarbiBaet u yTBepKIacT HOPMaTHBHYIO H I/IHy}O noxymenTauo Jlunes mno segenuto 9K,

- Hasmauaer COTpPYIHHKOB JIMIless HA HCIOJNHEHMA OOA3aHHOCTEH B COOTBETCTBHH C JAaHHBIM
TIOJIOXKECHHUEM;

- Co3zaeT Bce HEOOXOIMMEBIE YCIOBHA i BHenpeHus u obecmedenus paborsl DK B yueGHO-
BOCIIMTATEILHOM IIPOIIECCE | Iporiecce yrpasieHus JlumeeM;

- OcyIiecTBIIAET KOHTPOIb 32 BejieHueM OXK.

4.2. 3amecTuTeNH IAPEKTOPA:

- COBMECTHO C JPYIMMH @JIMUHHCTPATHBHBIME COTPYAHHKaMM pa3pabarhBaioT HOPMATHBHO-
IpaBoBYIO 6a3y mo BexeHuio OK;

- GOpPMMPYIOT pacHMCaHHe 3aHATHH 110 KlaccaM, YIUTeNsIM U KaOHHeTaM B Hadane y4eOHOro roja.
[Ipu HEOOXOAUMOCTH MPOBOJST KOPPEKTUPOBKY PACIHCAHHUS,

- IIpoBepsIOT COOTBETCTBHE KACHIAPHO-TEMAaTHYECKOT0 IIAHAPOBAHAA pabo4YHM IIporpamMMaM IIo
IpeaMeTaM;

- OCyMIECTBIIAIOT IIEPHOIMIECKHI KOHTPOJIb (He Pexe OIHOTO pa3a B MecsI) 3a BefeHneM DK

- B KOHIIE Ka)KJI0r0 TPUMECTPA, OTYTOAUS IIPOBEPSIOT: OOBEKTHBHOCTE BLICTABICHHbIX TeKyIIHX H
HTOTOBBIX OIECHOK, HAIMYHe KOHTPOJBHBIX W TEKYIIHX [POBEPOUHBIX PabOT; HOPMHUPOBAHHE
JIOMAIITHETO 3aaHus; BRITIOHEHHE TOCYAaPCTBEHHBIX IIPOIPaMM II0 IpeMeTaM;

- AHamM3HpYIOT JaHHBIE 10 pPE3yJbTATHBHOCTH yd4eOHOro Iporecca, HpPH HEOOXOIMMOCTH
dopMupyeT HEOOXOAUMEBIE OTUYETHI B GyMaKHOM BHJI€ 110 OKOHYAHHIO yICOHBIX IIEPHOIOB.

4.3. TexHUUIEeCKUH CIIeITHAIICT:

- O6GecreunBaeT QYHKITHOHUPOBAHUE CACTEMBI B JInIee;

- OCyINECTBIISET CBA3B CO CIIykKOO0U TEXHHUESCKOM MOANEePKKH paspabordmka K,

4.4. Apvunuctparop 9K B Jlunee:

- OGecrieurBaeT MpaBo AOCTYIA Pa3IHIHBIM KATeropusM NoB30BaTeNel Ha ypoBHe Jlunes;

- BBOOUT B cHCTEMy NEpEUEHE KJIACCOB, CBEIICHHS O KJIACCHBIX PYKOBOIHTENAX, CIIUCOK ydIUTeleH
JUTA K&KIOTO KIIacea, pexxumM paboTs! JIumes B TEKyImeM YIeGHOM Ty, PacIiCaHue;

- BHOCHT TeKyImue H3MEHEHHs 10 COCTaBy KOHTHHICHTA yJaIluXCsS M yuuTeNeH, paciucanuIo,
peXXuMy paboThl U T.II.

- BBOZUT HOBBIX ITOTH30BATENIEH B CHCTEMY;

- Komcymstupyer mnoms3oBareieidi DX 10 OCHOBHEIM IIpHeMaM paGOTBl € MPOrPaMMHBIM



KOMILIEKCOM;

- I[Ipenocrasiser pexkBu3nuTh HocTymna K DK agMuaucTpanuy Jlunes, yauTenaMm,

- B xon1e kaxmoro yaeGHOro roja NpoBOAUT Ipouenypy apxupanud JXK.

4.5. KnaccHpIN pyKOBOJAUTEE:

- ExxeTHEBHO KOHTPOJIMPYET MOCEIAEMOCTh YUAIUXCsl Yepe3 CBEIEHHUS O IPOIYIEHHBIX YPOKaX B
CHCTEME;

- KonTponupyer BHICTaBJIEHHE IelaroraMi-IpeIMETHHKaMI OIIEHOK ydamumMcs Kiacca. B ciydae
HApYIICHUS MIEaroraMy CBOUX 00s3aHHOCTeH HHYOPMHUPYET 3aMECTUTEN JupeKTopa mo Y BP;

- B mavanme xaxmoro y4eOHOTO Tojia, COBMECTHO C YYUTEISIMH - IPEIMETHUKAMH IIPOBOIUT
pazjielieHue Kiacca Ha IOATPYIIIb;

- CucremMaTHUecKn HHPOPMHUPYST pOAMTENEH O pa3sBUTHH YYallErocs, €ro JOCTHKEHHAX depes
MPOCMOTP IEKTPOHHOTO THEBHUKA;

- Coobmaer agmuaucrparopy I9X o HeoGXOOMMOCTH BBOZA NAHHBIX YYCHHKAa B CHCTEMY (IIO
IPHUOBITHY HOBOTO YUEHHKA) WM YAAICHAH (TI0CTIe ero BHIOBITHS);

- BrIBepseT mpaBHIbHOCTh AHKETHBIX JIAHHBIX 00 YUE€HHMKAX M MX POAMTENX. PeryndapHo, He pexe
OJIHOTO pa3a B MeCsIl, IPOBepsAeT W3MEHeHHe (aKTHIeCKHX NAHHBIX M IIPH HAIUYUH TaKHX
HU3MEHEHHUH BHOCHT COOTBETCTBYIONIHE IIONPABKH;

- Exememensno B pasgene «llocemaemocts» OXK BeIBepseT MNPaBHILHOCTH CBEACHHH O
IPOIYIIEHHBIX YPOKax O00YYarOIMUMHUCS, M IPU HEOOXOJUMOCTH KOPPEKTHPYET HX ¢ YUHTEJSAMHU-
NpPEeIMETHUKAMH;

- IIpemocTaBiseT PEKBH3UTH JOCTYNIAa POAUTEIAM U 00ydaromumMces KOsl K 0K 1 oCyImecTBsieT
UX KOHTPOJIb IOCTYTIa;

- Ilpu CcBOEBpEeMEHHOM, IOJHOM M Ka4eCTBEHHOM 3anoiHeHuH OJ)K KIacCHBIM pPyKOBOIHUTENH
bopMupyeT OTYETHI IO paboTe B ANIEKTPOHHOM BUJIE;

- BeieT MOHMTOPHHT HCITOIB30BAHHUS CHCTEMBI YHAIMMUCSA U UX POTUTEIIMH,

- TTony4aeT cBOEBpEMEHHYIO KOHCYIBTAIHIO Y anMuHUCTpaTopa XK 1o Bompocam paboTsl ¢ IXK;

- Kareropuuecku 3ampernaercsi JOIMycKarh ydammxcs K pabote ¢ DX mox JOrHHOM M IapoyieM
KJIACCHOT'O PYKOBOTMTEIIS.

4.6. Yuntenb-IpeIMETHHK:

- 3anmonHsaeT XK B IeHb MPOBEACHUS YPOKa;

- CucreMaTH4eCKy IIPOBEPAET U OIEHUBACT 3HAHMS yUaAIAXCsl, OTMEYAET IIOCEIAaeMOCTh;

- B cimyyae OON€3HH OCHOBHOTO YYHTEIs 3aMEHSIOMMM ero yautenb 3amoiHser OXK B
yCTaHOBJIEHHOM mopsiake. [Toamuces u apyrue cBeAeHUs AENAl0TCs B KypHAJIE 3aMEINEHMs YPOKOB;
- OmnoBeIIaeT KIACCHBIX PYKOBOIHMTENEH M POXUTENeH HEyCIEBAIONMX YUAIMXCS M yYAIaXCs,
IPOIYCKAIOIINX 3aHIATHS;

- ExetHeBHO 3am0THSET JAaHHBIE IO JOMAIIHIM 3alaHHM,

- BrICTaBIIgET HTOTOBBIE OTMETKH O0YJAIOIIMXCS 38 TPUMECTP, ITOIYTOJHE, TO HE II03]{HEE CPOKOB,
OTOBOPEHHBIX MPHUKa30oM 110 JIHIero, IO 3aBepIIeHuH YieOHOro IepHoaa;

- Co3pmaéT KaneHIapHO-TeMaTHYeCKoe IUIaHHpOBaHWE X pasMemaeT ero B DK B COOTBETCTBHH C
pacmucanueM. KoimdgecTBO YacoB B KaJEHIApHO-TEMATHYECKOM IUIAHHPOBAHHH  JIOJDKHO
COOTBETCTBOBATH YUeOHOMY ILIAHY; " ;

- Bee 3amucu mo BeeM y4eOHBIM mpeaMmeraM (BKIIIOYAs YPOKHM HHOCTPAaHHOTO A3BIKA, POJHBIX
A3BIKOB M OAIIKHPCKOrO IOCYAapCTBEHHOrO S3bIKA) BEIST HA PYCCKOM S3BIKE C O0S3aTEIbHBIM
YKa3aHHEM HE TOJIBLKO TeM YPOKOB, HO M TeM HPaKTHICCKHUX, JIa00PaTOPHBIX, KOHTPOJIBHBIX paborT;

- B mHawanme kaxmoro y4eGHOro roja, COBMECTHO € KIACCHBIM PYKOBOAWTEICM IPOBOIUT
pasjielleHre KIacca Ha IMOArPYIIIbl. 3aucy BeAyTCs HHAUBHAYAIBHO KAXK/IbIM YUUTEIEM, BEIY UM
rpymmy. I[TepeBon 06ydaromuxcs ¥3 TPYIIIEI B IPYIITy MOKET OBITh IIPOU3BEICH aIIMHHACTPATOPOM



DX TONBKO IO OKOHYAHHUIO YIeOHOT0 Meproia (TPAMECTpPa, MOTYyTOaU);

- ITpw cBOEBpPEMEHHOM, TIOJTHOM H Ka4ECTBEHHOM 3aIlOIHEHHH 3NEKTPOHHOTO JKypHana GopMupyer
OTUeTHI 110 paboTe B 3IEKTPOHHOM BHUJIE,

- O6CYX)IaeT U BHOCHT TPEUTOKESHHS 110 YIYHIISHHIO paboTsl ¢ DK

- Kareropuuecku 3ampernaercs JAOMyCKaTh yYamuxcs K paboTe ¢ SNMEKTPOHHBIM KypHAIOM IIOX
JIOTHHOM U IIapOJIEM YUHUTEN.

4.7. Cexperaps Jlures (2enonpon3BOIUTEND):

- TIpenocTaBnseT cnucky KIaccoB (KOHTHHTeHTa JIMIes) i CHCOK yuuTenel aqMuuancTparopy 9K
B CPOK 10 1 CeHTAOPA KaKAoro rojaa;

- Ilepenaer agmunuctparopy DK uHbOPMAIMIO Ul BHECEHHS TEKYIUX M3MEHEHHU [0 COCTaBY
KOHTUHTEHTA YYAIlUXCS, YIUTENeH U T.1. (€XEHEIEIBHO).

5. OBIIUE ITPABUJIA U ITOPSJIOK PABOTBI C SJIEKTPOHHBIM XXYPHAJIOM

5.1. BHecenue nrH(OpMaIEy 06 OTCYTCTBYIOIIIX 00Y4arOMMIXCst JODKHBI IIPOM3BOAUTHCSA 1O (akTy
JICHD B JICHb;

5.2. Buecemme wHH(OpMAIHH O 3aHATHAX (TeMa ypoKa M JIOMallHEE 3aJaHue) JIOJDKHBI
TIPOU3BOIUTHCS 1O (aKTy B IeHb IIPOBEACHUS,

5.3. Madopmanus o pe3ybTaTaX OLEHHBAHWS BBIIOTHEHHBIX 00yJarOMMMHUCS YCTHBIX 3a[aHHi B
X0JIe YpOKa (TeKyIIre OTMETKH )BBICTABILIIOT B DK B JICHb IIPOBE/ICHUS ypOKa.

5.4. MrdopManus 0 pe3yIbTaTax ONEHUBAHHUS BHITOJIHEHHBIX 00yJarONIMUCS TUCBMEHHBIX PaboT
(oT™eTka) — He mo3aHee 10 pabounx HE co JHS HPOBEICHHS TAKUX PaboT MO PyCCKOMY SI3BIKY H
NHTEparype, He TO3IHEE 5 paboUmX [HeH cO JHS MPOBEACHHA TaKMX paboT IO IPYTHM y4eOHBIM
npeaMeTaM

5.5. Pe3ynbTarsl IMPOMEXYTOYHON aTTECTAI[MX BBICTABIIAIOT B JIEKTPOHHBIA JXypHAJ HE ITO3/HEE
OKOHYaHMs y4eOHOT0 IepHoa.

5.6. HUnpopMamus o0  pe3yipTarax  IOCYy[JapCTBEHHOHM  HWTOrOBOM  arTecTalid 10
061me06pa3oBaTeNbHBIM IPOrpaMMaM OCHOBHOro ofmero obpasosanus (IMA-9) — ne mosmmee 3
pabGounx gHeW co JaHI OGHIHANBHOTO  OOBSABIEHHS  PE3YJBTATOB, YCTAHOBJICHHOTO
IocymapcTBeHHOM SK3aMeHAMOHHOM Komuccuei Pecry6nuxu bamkoprocran.

5.7. Vadopmanys 06 UTOTrOBEIX OTMETKax 00ydarommMesl 9 KIaccoB — B TeueHHe 3 pabounx JHeH
mocJie BHeCeHus nHpopMarwu o pesynbrarax 'MA-9

5.8. Ecam paGOTHHK HE CMOT 3allOIHUTR JKYPHAl B CPOKH, YCTAHOBJICHHBIC HACTOSIIHM
[TonoxeHueM, O IPHIMHE TEXHHIECKOTo cOos B pabore DK, To JOIDKEH clenaTh 3T0 B paboumit
JICHb, CIIeIYIOIMUi 3a JHeM, Korga 9K cTall HCIIPaBeH.

6. KOHTPOJIb ®YHKLIMOHUPOBAHUS Y XPAHEHUS

6.1. Jupektop Jlumes W ero 3aMecTHTEIH 00sf3aHBI 00ecmeddTh Mephl Mo GecrepeGoiHOMY
dynxnmonuposanmio DK, peryIspHOMY CO3IaHUIO PE3CPBHBIX KO,

6.2. B cirydae HEOOXOMMMOCTH HCIIOIB30BaHMs JaHHBIX DK m3 3I€KTPOHHOH (OPMEI B KauecTBe
[EYaTHOro JOKYMEHTa HWH(pOpMalys BBBOAUTCS HA II€YaTh M 3aBEPACTCS B YCTAHOBIICHHOM
TIOPSIIKE.

6.3. B xoHIle Ka)0T0 y4eOHOro Tofia SIEKTPOHHBIE JKYPHAIEI, TIPOXOJAT IPONEYPY apXHUBAIHH.
6.4. Xpamenue manuex OXK ocCymecTBISeTCS C€ BO3MOMXKHOCTBIO DPE3CPBHOTO KOIHMPOBAHHSA
¥ BOCCTAHOBNIGHHS JaHHBIX. OJ)K MOMIEKHMT XPaHCHHWIO B OJICKTPOHHOM BHJAC U B BAIE
paclieyaTaHHbIX JaHHbIX (B CIIydac HEOOXOAHMOCTH).

6.5. 3amecTuTeNH AUpEKTOpa coxpaHaroT DK Ha IIBYX HOCHTEITSIX, MapmpymT UX TI0 TpaBIJIaM
OpTaHM3alMM JICIONPOM3BOACTBA W IIepelaloT Ha XpaHeHue. OTBETCTBCHHBIH 32 apXHBHOE
XpaHeHHe IOKYyMEHTOB o0ecIednBaeT COXpaHHOCTh HocuTeneld ¢ 9K B pasHBIX MOMEIICHHAX.



6.6. KimaccHrie pykoBomuTend (B cliydae HEOOXOIMMOCTH) PacedaThBaloT Janubie DK 1 CBOJHbIC
JIaHHBIE YCIIEBaeMOCTH. PacredaTaHHBIE XXyPHaIbl IPOIIHYPOBBIBAIOTCS, IPOHYMEPOBEIBAIOTCA,
YZAOCTOBEPAIOTCS TOATIMCHIO IUPEKTOPa B (M/IK) YIOJIHOMOYCHHOTO MM JIHIA, 3aBEPAIOTCA IIEIATBIO
Jlumes u mepenaroTcs Ha XpaHEHHE B apXUB. ‘

6.7. CBOIHBIE BEIOMOCTH YCIIEBAGMOCTH 3aBEPAIOTCS B COOTBETCTBHY C IIPAaBHJIaMH OPraHU3aIMH
menonpounsBoacTsa Jlumes. V3 CBOAHBIX JaHHBIX yCIEBAEMOCTH (HOPMHpYIOTCS Jelda CO CPOKOM
XpaHeHud 25 JerT.

6.8. ITo ncreuenun 5 (MSTH) JIET pacliedyaTaHHbIE JaHHBIE 3JIEKTPOHHBIX JKYypPHAIOB YHHYTOXAKOTCHA
B IIOpPS/IKE, MPELYCMOTPEHHOM JIOKATBHBIM HOPMATHBHBIM aKTOM IIKONGL CBOIHBIC BEIOMOCTH
YCIEBAEMOCTH XPAHATCS B apX¥BE HA IPOTHKEHUH BCETO CPOKA XPAaHEHHUS.

6.9. JlaHHBIE DJEKTPOHHOTO OKypHajla MOIyT OBITB pacmedyaraHbl B HMHBIX — CIIydasX
IO PAaCHOPSDKEHMIO JUPEKTOpa ¥ (WIIH) YIIOTHOMOYEHHOro WM JHIa. PacredaTaHHBIH JKypHAI
odopMIIsIeTCs B 3aBepAETCS B IOPSIKE, IPEAYCMOTPEHHOM IMYHKTOM 6.6 HacTosiutero IlomoxeHus.
6.10. KoHTpOJIb 3a IEJIOCTHOCTHIO ¥ COXPAHHOCTBIO JaHHBIX 3JIEKTPOHHOIO JKypHaja, NepeIaHHbIX
Ha XpaHEHHE B apXUB, HECET OTBETCTBCHHBIN 34 apXHBHOE XPaHCHHUE JTOKYMEHTOB.

7. OBIIUE O PAHWYEHWS 151 ITOJIb3OBATEJIEN DJIEKTPOHHOI'O XKYPHAJIA

7.1. Tlone30BaTeny dMEKTPOHHOTO JKypHAIA HE MMEIOT IIpaBa NepeiaBaTh EPCOHANBHBIC JIOTHHBI
¥ [ApOJIM JUIS BXOJa B AJEKTPOHHBIA KypHan ApyruM nmiam. [lepemada nepcoHaNbHOIO JIOTHHA
¥ T1apoJId IS BXOJA B JJIEKTPOHHBLA XKyPHAI APYIMM JIHMIAM BJIEYET 32 COO0M OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepanu o 3ayTe IEPCOHATBHBIX JAHHBIX.
7.2. Tonp30BaTeH SIEKTPORHOrO KypHAJIa B CIydae HApyIICHHS IIPaBAII JOCTYIIa B SJICKTPOHHBIH
JKYypHaI yBEIOMJIAIOT B TeYeHWe He Oonee deM OJHOrO pabodero JHs CO JHS IOJNYYCHHA
HHPOPMAIH O TAKOM HAPYIICHAH aJMHHICTPATOpa 3IeKTPOHHOTO XKypHAaja U TUpeKTopa JIunmes.
7.3. Bce omepammd, NPOU3BEICHHBIE IOJNB30BATE/IMH C MOMEHTa IONYYEHMS HHGpOpMAalHH
AJIMAHACTPATOPOM DJIEKTPOHHOTO XKypHANa ¥ JUpeKTopoM JIuies o HapyIeHu: yCIOBUH JT0CTYTa,
IIPU3HAIOTCS HeeHCTBUTEIBHBIMU.

8. BAKJIFOYNTEJIBHBIE ITOJIOXKXEHW A

8.1. Cpox neiictus nanHoro [lonoxxeHus He orpaHUyeH.

8.2. Ilpn u3MeHEHMHM HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, PETIAMEHTHPYIOIIUX IESITEIBHOCTD
Jlunest, mompasku B [ToioxeHne BHOCATCS B COOTBETCTBUH € YCTAHOBJICHHBIM ITOPSITKOM.

8.3. B ciydae HEBBHIIONHEHMS IAHHOTO IOJOXeHHS agMUHHUCTpanus Jlnmes ocTapisieT 3a coGoiH
TIPaBO aIMHUHACTPATHBHOTO HAKA3AHUS B paMKax 3akoHOB PO.



